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Yarra Plenty Regional Library
Venue Hire Public Booking Portal

Recurring Booking Guide

From the YPRL website (www.yprl.vic.gzov.au) hover over ‘About’ and select Venue Hire from the
dropdown menu.
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@® YPRL branches have now reopened to those who { Board and Collection
Leadership
® From Monday 22 Nov, branches will be opening at} Services day (with Whittlesea and Diamond Valley to
close earlier on some days). Policies, Plans &
Strategic Blogs
® The Mobile Library has now returned to its norma F 5
FAMEWOIKS Maker Spaces
Work with YPRL Early Years Literacy
Venue Hire Local & Family
Welcome to YPhe==
Click & Collect

Select the link or the tile to take you to the Venue Hire Customer Portal.

Choose a library
u O Search o v
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Join YPRL COVID-19 Response About v Explore + elibrary « ‘What's On
YPRL Venue Hire
out the Libra ‘arra Plenty Regional Library! providesa range of venues, including meeting rooms, community rooms, computer training
About the Library YarraPlenty R | Library (YPRL) provid: i ludi
Servi v rooms, theatretteand outdoor spacesto individuals, communityorsanisations and businesses, to facilitate the use of the library by the
ervices
community.
Board and Leadership v YPRL provides venues for both casual and regular users. Fees, chargesand conditions are set by the Yarra Plenty Regional Library
Corporation andvary depending on the size and type of venue being hired. Provision of venues is also subject to the suitability or nature
Policies, Plans & Strategic v of the event and availability of spaces.
Frameworks : " - " " : " ; " :
Hirers are required to apply for the hire of 2 space using ouronline booking system. Bookings will be tentative until assessed bya YPRL
Booking Officer. All Hirers are required to agree to the hire conditionsat the time of booking.
Work with YPRL v
Tobook spaces at:
Get InTouch

Diamond Valley Library

Murrindindi Library Service Ivanhoe Library and Cultural Hub

Mill Park Library

YPRL Venue Hire
Thomastown Library

Watsonia Library

Share this article
Please visit YPRLE Venue Hire Customer Portal {ghill in a request online.
f v =

All applications must be completed using the anline booking system. Please allow 3 business days for confirmation of your booking

and/or further communications from a YPRL staff member.

YPRL's Venue Hire

Customer Portal
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http://www.yprl.vic.gov.au/
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You will need to sign in or create a new account to view the recurring booking option. See our First Time
User Guide for instructions.
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@ rome Sign In YAU$0.00 Q
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SIGN IN
W E LC (@) M E Sign in with Username
S Username *

Register with us to submit your Booking Enquiry!

SIGN UP
Back to home SIGN IN

Forgot Username or Password?

@ Password *

Select the New Recurring Booking option.
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Date Time T X

earch for venues a burbs. SEARCH

Search for venues and subert 21 Nov 2021 B Any PR SR

15 out of 15 Venue(s) found.

B Please note that prices an estimate of costs only. Final price will be confirmed once your enquiry is submitted and assessed. If you are an existing customer. please log on to view eligible pricing. If you wish to
enquire about a booking to be held in the next 7 days, please email venuehire@yprl.vic.gov.au or call the relevant venue’s main phone line listed here: https://www.yprlvic.gov.au/locations

@ Home

e New Recurring Booking

‘ Diamond Valley - Community Room AU$17.50/Hourly
AU$210.00/Dzi1y

The Diamond Valley Library Community Room is intended to provide local community-based organisations or businesses, especially those with
an educational

New Single Booking
.. Read more

PARTIALLY AVAILABLE

Ivanhoe - Clara Southern Room AU$17.50/H0urly -
AU$210.00/Dsily

New Single Booking

The Clara Southern Room is a small to medium sized space with a fixed boardroom style set-up. It is suitable for small meetings or training

sessions and ha.. Read more

4 FULLY AVAILABLE

Select Regular booking.
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e New Single Booking

Regular Hire
Select a booking type

Regular
Book Community centres and meeting rooms on a
regular basis

Choose your Activity Type from the drop-down menu, input your Activity Name and the number of

Participants.

3]

Date & Time

2]

Venue

Term

Select an appropriate term for your booking

Booking term

Year 2021
From To
01Jan 2021 31Dec 2021

Book before 21 Dec 2021

Request your bookings
Request your desired activity type, name and participants

o

Submit Application

Documents

o

Questionnaire

Activity Type Activity Name

Participants

- Add your Team, Group or Activity Name

Ivanhoe Community Event

+ Add Another Request

Select Venue/s. Increase items per page or select the arrow to the next page to view all venues.

.

Banvule City of —
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Term Venue Date & Time Questionnaire Documents Submit Application

Select all applicable venues for Year 2021 @

1 Venues found, O Facilities selected

Ivanhoe Library and Cultural Hub (0/6 Selected -~
Y

Library Maximum 14
[(Jfwanhoe - Clara Southern Room

) Library Maximum 10
D Ivanhoe - Meeting room 1.34
Librar Maximurn 14
[Jfivanhoe - Tom Roberts Room v
Librar Maximurn 54
[Cffivanhoe - Wilim Mgarrgu 1.39 v 7
Library Maximum 110

[Jffivanhoe - Wilim Ngarrgu 1.39 and 1.40 combined

Cancel Application

Select day/s. Select the drop down arrow to view available times.

© © o 0 5] 0

Term Wenue Diate & Time Questionnaire Documents Submit Application

Select Date or Time Recurring Dates Selection View Awailability View

Select Activity Name ~ Yoga -
Sunday Tuesday Wednesday Thursday Friday Saturday

@ Click any cell and drag to your right in order to select a time slot

124M 01AM 0ZAM 03 AM 04 AM 05 AM 06 AM 07 AM 08 AM 09 AM 10AM 114M 12

Ivanhoe Library and Cultural
Hub

Cancel Application

Select and drag to choose your required booking time.
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Term Wenue Date & Time Questionnaire

Documents Submit Application

Select Date or Time hoc D Selection View Availability View

Select Activity Name ~ Yoga

Sunday Tuesday Wednesday Thursday Friday Saturday

0% AM 10AM 11AM 12 PM 01PM 02PM 03 PM 04 PM 05 PM 06 PM 07 PM 08 PM

Ivanhoe Library and Cultural
Hub

Ivanhoe - Meeting room 1.34

© ~usie00-Augi0798

Cancel Appl n

Select your recurrence pattern of daily, weekly or monthly and select your booking range.

Pattern selection 1356

Venue; Library

Location/ Resource: lvanhoe - Meeting room 1.34 Allocation Time: 10:00 AM To 1:00 PM

Recurring Dates

~N
Recurrence Pattern
Click on the "View Dates' button to view the available dates for the applied range

O Daily (® Weekiy O Monthty

(@) Recurevery 1 week(s) on

[ Sunday Monday [ Tuesday [] Wednesday [ Thursday [] Friday [ Saturday

J/

Range A

Start by 17 Nov 2021 2] (®) Endafter 1 occurences

) End by 31Dec 2021 I3}

[ Apply this to all future selections

Select View Dates to see list of recurring dates in your booking. You can remove any dates from the list by
selecting the bin icon. Select Apply to proceed.

Pattern selection 1356

Venue: Library Team/Group: Yoga
Location/ Resource: Ivanhoe - Meeting room 1.34 Allocation Time: 10:00 AM To 1:00 PM

Recurring Dates

Recurrence Pattern

Click onthe 'View Dates' button to view the svailable dates for the applied range
() Daily (®) Weekly (O Monthly
5 Datesselected
(®) Recurevery 1 week(s) on 22 Nav 2021 an
[ Sunday = Monday O Tuesday (] Wednesday [ Thursday O Friday [ Saturday
25 Nov 2021 Mon
06 Dec 2021 Mon
Range
13 Dec2021 Mon
Startby 17Nov2021 @ (® Endafter 5 eccurences
. 20Dec2021 Mon

(O Endby 31Dec2021 1

[ Apply this toall future selections

- Banyule City of é_—i—
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Booking details will be displayed. If dates are showing up red as unavailable you will need to edit your

booking.
Once all dates are selected select the blue arrow to minimise the booking details.

estots

3 Yoga

L
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L) Year 2021 01 Jan 2021- 31 Dec 2021
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AUS27000 ~

Ivanhoe Library and Cultural Hub

O newsingle sosking

E IVA - Meeting room 1.34
! 22 Nov 2021 - 20 Dec 2021

5 Datels) Unavailable
Remove dtesor select alternate options to proceed with the booking.
Weekly
Regular 1356 a X
Last save: 17 Nov 2021
Questionnaire Documents su

Term venue Date & Time

Select Date or Time

Select ActivityName  Yoga

01PM 0zPM 03PM 04PM 05PM 06PM 07PM

09AM 10AM 11AM 12PM

Ivanhee Libraryand Cultural
ub

Ivanhoe - Meeting room 1.34

O 2usts00-ausio79s

Previous

Select Next to proceed.

© o o o e 6]
Date & Time Questionnaire Documents Submit Application

Term Venue

Selection View Awvailability Wiew

Select Date or Time

Select Activity Name  Yoga
Select Day(s) Sunday Tuesday Wednesday Thursday Friday Saturday

aM 12PM 01PM 0ZPM 03 PM 04 PM 05 PM 06 PM 07 PM 08 PM 09 PM 10PM 11PM
Ivanhoe Library and Cultural N
Hub
lvanhoe - Meeting room 1.34
O rusiaoe-ausiorss
3

Cancel Application

Select Location using the drop down. Complete questionnaire by selecting each question and choosing

your answer.
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Select Next to proceed.

] © © o e 0

Term Wenue Date & Time Questionnaire Documents Submit Application

Questionnaire

Activity Name Location

Any - VA - Meeting room 1.34 -
Qout of & answered Show mandatory

Booking Questions

VA - Meeting room 1.34

20 Nov 2021 - 27 Nov 2021 4:00 PM - £:00 PM
1. | have attached my Public Liability Insurance certificate

('3:3' Yes (O No (C) twill attach )

20 Nov 2021- 27 Nov 2021 4:00 PM - 6:00 PM
Q2. lintend on having catering at my event

20 Nov 2021 - 27 Nov 2021 400 PM - £:00 PM
Q3. | will be using YPRL AV equipment at my event
20 Nov 2021 - 27 Nov 2021 400 PM - £:00 PM

24, lintend to serve alcohol at my event v
20 Nov 2021 - 27 Nov 2021 400 PM - £:00 PM
Q5. Anticipated noise level of my event M
20 Nov 2021 - 27 Nov 2021 4:00 PM - 6:00 PM
6. There will be people under the age of 18 in attendance at my event M
20 Nov 2021 - 27 Nov 2021 4:00 PM - £:00 PM
7. | would like to reqguest support staff to work at my event i.e. T, catering staff, theatre staff (note that this is 2 charged service) M
20 Nov 2021 - 27 Nov 2021 4:00 PM - £:00 PM

v

Q2. | have a Covid Safe plan for my eventl have attached my Covid Safe plan for my event

Select document type. Select a file from your device or drag and drop document.

Select Next to proceed.

© © 3] o o 6]

Term Wenue Date & Time Questionnaire Documents Submit Application
Documents

To complete the application the below documents should be submitted along with the application

Document Type

Select document type: Alcohel Consumption Request Form -

Drop file here, or

Uploaded Documents

Add any additional notes. Check box to accept terms and conditions.

Select Submit.

G -y} L .
7y Bale | (@G0, | Niumoic | wiam, MAATLENTY yprlvic.govau @ @ v

ity Counci Nillumbik
The Gresn Wedge Shirs




u
HE YARRA PLENTY
- REGIONAL LIBRARY

o ©

©

]

o o

Documents

@ submitting this application | accept to all venue hire terms and conditons of the library”

Additional Notes

Your notes Nere.

Term Wenue Date & Time Questionnaire Documents Submit Application
Submit Application
Type In your personal namesrererence
Booking applicationfor: Splodgemas
Filter by date -
Splodgemas Weekly
3 Date(s) selected B Total: AU$105.00
21 Nov 2021 -05Dec2021 sl 1 Location(s) $105. e

Estimated total for 3 days:AU$105.00

Previous

Your booking is now pending approval. You can manage your booking under My Bookings at any time. See
our Cancel a booking guide for instructions.

My Bookings

sort

Beoking Date -

1356

‘aga

- 27 Nov 2021
Crested 17 Nov 2021

TOTAL
AUST2.00

1-1of1
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